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KOJEKC
ITHKH H CIYKeO0HOro moseaeHus paboTHHKOB
MAOY «COIHI Ne31»

1. O0mue nooAKeHHH

I.I. Kogexc stHKM u  ciayxebHoro mopefeHus pabOTHHKOB MyHHMIIMIAIEHOTO
aBTOHOMHOTO 001reoOpa3zoBarensHoro yupexiaeHus «CpenHss obineobpasoBaTellbHas IIKOJA
Ne3l» (mamee - MAOY «COII Ne31») paspaboraH B COOTBETCTBHH C IIOJIOKEHHIMH
Koncrutynun Poccuiickori  ®enepanuu, TpymoBoro komekca Poccuiickoit @enepanuy,
DenepanbHOro 3akoHa «O IPOTUBOIACHCTBHM KOPPYILHH», HHBEIX HOPMATMBHBIX IPAaBOBBIX
akToB Poccuiickoii ®enmepanmu, a Takke OCHOBAaH Ha OOIIENMPH3HAHHBIX HPABCTBEHHEIX
NPHHIMITAX ¥ HOPMaxX POCCHUHCKOro 00lIecTBa U rocyapcTha.

Bc€, uyro He npeaycmorpeHo ycnoeHsMmu Kojekca, omnpenensercs HOpPMaMu
3aKoHoJarelnbCcTBa Poccuiickor Denepalldd, akTaMH YIIOJHOMOYEHHBIX OpPraHOB BJIACTH H
nokanbHbIMH akTaMH MAOY «COIIl Ne31». B caydae wH3MeHeHHsS 3aKOHOJATelhCTBA
Poccuiickoit ®eneparny, OpUHATHS YIIOJTHOMOYEHHBIMH OpraHaMH BIIACTH aKTOB, OTMEHSIOIIHX
MM M3MEHSIOINUX HOPMBI, perynupyemMele KogekcoM, uiH u3sMeHeHus Ycraa MAOY «COIIl
Ne31», HacTosmmi Koaekc neicTByeT B 4aCTH, HM HE IIPOTHBOpEYAIIIEH.

1.2. Kogexc mnpencrasnasier cobodt crog OOmMMX NPHHUHUIOB MpoheCCHOHANBHOM
CIIy’)keOHOM OSTHKM H OCHOBHBIX IMpaBHJ CIYyKeOHOTO ITOBENEHHS, KOTOPBIMH JIOJDKHEI
pykoBoacTBoBaThcad paboTHUKH MAOQOY «COIIl Ne3l» (pmamee - paOOTHHMKH) HE3aBHCHMO OT
3aMeLaeMOM UMM JOJLKHOCTH.

1.3.  Kaxaeli pabOTHHK JOJDKeH IPUHHMATH BCe HEOOXOAUMBIE MEPEI JUIS CODIIOICH !
nojoxeHud Koxekca, a kaxapli rpaxumanuH Poccmiickoii @enepanuy BIpaBe OXHIATE OT
pabOTHUKA NOBEIcHUS B OTHOLIEHHAX C HUM B COOTBETCTBHH ¢ nojoxeHusmu Konmekca.

1.4. 3uanne u cobmoaeHue paboTHHKaMH nojoxkeHHi Kogekca sBiseTcs OOHHM H3
KpHATEPHEB OLIEHKHU Ka4eCTBA UX NPOdeCcCHOHANBHON AEATENbHOCTH U TPYAOBOK JUCIHIIIMHBL.

2. OcHoBHbIe O0DA32aHHOCTH, NPHHOUINLI H [PaBHIA CIy:KeOHOro mNOBeJeHHS
patoTHHKOR

2.1. B coorBerctBHH co cratket 21 TpymoBoro komekca Poccuiickon Penepanuun
paboTHHK 0053aH:

2.1.1. J1obpocOBECTHO HUCHOJHATE CBOM TPY/IOBBEIE O0SI3aHHOCTH, BO3JIOKEHHEIE HA HETO
TPYAOBBIM JOTOBOPOM;

2.1.2. CobmoaaTk npaBujia BHYTPEHHETO TPYIOBOTO

pacriopsaka;

2.1.3. CobmoaaTs TPYAOBYIO JHCIHILIHHY,;

2.1.4. BbIMOJIHATE YCTAaHOBJIEHHBIE HOPMEI TPY/a;

2.1.5. Cobmonats TpeboBaHMS IO OXpaHe Tpyaa U 00ECIIEYeHUIO OE30IIaCHOCTH TPYIa;

2.1.6. bepeKHO OTHOCHTBCS K HMYINECTBY paboromarens (B TOM YHCJIE€ K HUMYIUECTBY
TPETBUX JIMI[, HaxomAmeMyca y paboromarens, eciii paboTodaTe/lb HECET OTBETCTBEHHOCTDH 3a
COXPaHHOCTh 3TOI'0 HMYIIECTBA) U APYTUX pabOTHUKOB,;

2.1.7. HezamennurenbHo  cooOmuTs  paboromaremo  J1ub0  HENMOCPEICTBEHHOMY
PYKOBOJUTEMO O BO3HHUKHOBEHUH CHUTYAllMH, IIPEACTABIIAIOLIEH YIrpo3y KHU3HU U 300POBBIO
JIONEH, COXpaHHOCTH HMYIIECTBa pabotogaresss (B TOM 4YHCJI€ HMYIIECTBA TPETBUX JIMII,
Haxojserocs y paboromarensd, eciid paboroharens HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTH



3TOTO UMYIIECTBRA).

2.2. OCHOBHBIE NPHHIHMIEI CIy:XKeOHOrO MoBeJeHHUS PabDOTHUKOB SABIAIOTCS OCHOBOH
MOBEJIEHHUS I'pakIaH B CBA3H C HAXOXKIECHHEM HMX B TpyAoBbIX oTHomeHHAX ¢ MAOY «COII
Ne31».

PaboTHHUKH NTPHU3BAHEL:

- coomomare KoHctuTymmio Poccuiickoit @enepaiinu, 3aKkOHOAATENBCTBO POCCHACKOM
Penepaunn 1 HoBropoackoit o6mactu, TokanbHele HopMaTHBHBIE aKThl MAOY «COILIL Ne31»,
HE JONYyCKaTh HApYIIEHHWA 3aKOHOB W HHBIX HOPMATMBHBIX IIPaBOBBIX aKTOB HCXOJA H3
MOJIMTHYECKOM, SKOHOMHYECKO#H 11e/1eco000pa3HOCTH JUOO0 MO0 MHBIM MOTHBAM;

- obecneunBarth 3ppexkTuBHyIO padoty MAOY «COILL Ne31»

- TIPY MCIOJHEHUH TPYAOBBIX 00S3aHHOCTEN HE OKA3bIBATh MPEANIOYTEHUSA KaKUM-IIHOO
npo(eCCHOHANLHEIM HIIH COIIHAJBHBIM TPYIIaM H OpraHu3aluaM, ObITh HE3aBUCUMBIMH OT
BIIMSAHHUA OTHEBHBIX IpaXaaH, Mpo¢heCCHOHAIBHBIX HIIM COLMANbHBIX TPYIII X OpraHu3alium;

- HCKIIOYATh  JEHCTBHA, CBS3aHHBIE C  BJIMSHHEM  KakuWx-JIMOO  NHYHBIX,
MMYIIECTBEHHBIX ((hHHAHCOBBIX) M HHBIX HMHTEPECOB, IPENSTCTBYIOIIUX IOOOPOCOBECTHOMY
MCIIOJIHEHHUIO HMHU TPYAOBLIX 00A3aHHOCTEH;

- cobmopaare OeCHpHCTPAaCTHOCTh, HCKJIIOYAIOMIYI) BO3MOKHOCTh BIIHAHHSA Ha HX
NEeATEeTbHOCTE PEIeHHH MOJIMTHYECKHX NTAPTHH U 00IIeCTBEHHBIX 00bEIMHEHHUH;

- cobmoaars HOpMBI TPoeCCHOHAIBHOM 3TUKH U MPABUJIA JIEJIOBOT'O ITOBEJIEHHS;

- TPOSBIATh KOPPEKTHOCTh M BHUMATEIbHOCTH B OOpallleHHH C TpakIaHaMH H
JIOJDKHOCTHBIMM JIMIIAMH;

- TPOSBIATH TEPIMHUMOCTh M yBaKeHHWE K OObI4asM M TpaluiusM HapoJoB PocCHH H
IPYTHX TOCYIapCTB, YYUTHIBAThL KYJBTYPHBEIE M HHBIE OCOOCHHOCTH pa3jIMYHBIX 3THHYECKHX,
CONMAIBHBIX  Ipynn ©  KoHdbeccud,  cmocoOCTBOBaTe  MEXKHALIMOHAJIBLHOMY  H
MEKKOH(PECCHOHAIIbHOMY COIJIACHIO;

- BO3JIEPKMBATBCA OT TIOBEJEHHS, KOTOpoe MOoIIo OBl BEI3BATH COMHEHHE B
0OpOCOBECTHOM HCIIOIHEHMH pabOTHHKOM TPYIOBEIX OOsA3aHHOCTEH, a Takke H3berarhb
KOH(IMKTHBIX CHTyallui, ClIOCOOHBIX HaHecTH yiuepb ero penyranuu umm asropurery MAOY
«COIL No31»;

- HE HCIIOJIb30BaTh JODKHOCTHOE IMOJIOMEHHE IS OKa3aHHMsA BIHAHHA Ha NEATEIbHOCTD
roCyIapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O CaMOYIPABIIECHHA, OPraHA3allMHy, JOIKHOCTHBIX
JIMI] ¥ TpakJaH MpH pelleHHH BOIIPOCOB JIMYHOIO XapaKTepa;

- YB@XKHTEJIBHO OTHOCHTBECH K [EATEIBHOCTH IIPEACTaBHTEICH CPE,II;CTB MacCOBOM
unbopmaruy o uHpopMHpoBanuio obmectBa o pabore MAOY «COII Ne3l», a rtaxxe
OKa3BIBaTh COAEHCTBHE B MOIIYYEHHH JOCTOBEPHOM HH(GOPMALIMK B YCTAHOBIIEHHOM MOPSJIKE;

- TOCTOSHHO CTPEeMHThCA K obecmedeHHI0O Kak MOxHO Oomee 3(Q(EKTHBHOTO
pacIOpPSKEHHS pecypcaMu, HaXOAAIHMHCA B cepe ero OTBETCTBEHHOCTH,

- NPOTHBOJEHCTBOBATH TIPOSBIIEHUSM KOPPYNLHMHM H IPEANPHHAMATE MEpPHI IO €€
npodHIaKTHKE B MOPSJIKE, YCTAHOBIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM,;

- NpoABIATE  IPH  WCIONHEHWHM  TPYAOBBIX  OOM3aHHOCTEH  YECTHOCTB,
OecIIpHCTPacTHOCTh M CIPaBEeIJIMBOCTh, HE JOIYCKaTh KOPPYIUHOHHO ONACHOIO ITOBEACHHS
(MOBEIECHHUA, KOTOPOE MOMKET BOCIPHHMMATHCS OKDYXKAIOMMMM Kak o0elaHue HIH
NIPEUIOKEHHE Ja4H B3ATKH, KaK COTJIacHe IPHHSATH B3ATKY HIH Kak Ipockba o fade B3STKH JIHO0
KaK BO3MOXXHOCTE COBEPIIMTE HHOE KOPPYIIIMOHHOE IIPaBOHAPYIIIEHHE).

2.3. B nenstx mpoTHBOACHCTBHS KOPPYNIUH paDOTHHKY PEKOMEHIyeTCA:

2.3.1. VBegoMiATe paboToaaTeNnd, Opraibl NpoKypaTyphl, IPaBOOXPAHHUTE/ILHBIC OPraHEI
060 Bcex ciaydasx obpaineHus K paboTHUKY KaKUX-JIMOO JIMII B LETIAX CKIIOHEHHS K COBEPIICHHIO

KOPPYIIIHOHHBIX IIPaBOHAPYIICHHH,
232.He mnony4atb B CBA3M C HCIOJHEHHEM JIOJKHOCTHBIX 0oOs3aHHOCTEHR

BO3HAIPAXKIEHHS OT (DH3UUECKUX U IOPHAMYECKHX JIMI (IIOJapKH, NEHEXKHOE BO3HArPaKICHHC,
CCYZBI, YCIYTH MaTE€pHAIBHOI0 XapakTepa, IIaTy 3a pa3BICYCHHA, OTABIX, 34 ITOJIb30BAHHC
TPaHCIIOPTOM H WHBIE BO3HAIPAXKIEHHA);

2.4, IlpuHuMaTe Mepel 10 HEOONYIICHHIO BO3HHKHOBCHHSA KOH(JIMKTa UHTEPECOB H
YpEryIHpOBaHHIO BO3ZHHKIIMX CIIydaeB KOH(IMKTa HHTEPECOB, HE JMOIYCKaTh IPH HCIIOJHCHUH
TOJKHOCTHRIX 00A3aHHOCTEH JIMYHYIO 3aHHTEPECOBAHHOCTb, KOTOpas NMPHBOJUT HJIH MOXKCT
IIPHBECTH K KOH(IMKTY HHTEPECOB, YBEAOMILITh CBOCTO HENOCPEACTBEHHOIO PYKOBOAMTEIA O
BO3HHKIIIEM KOH(IMKTE HHTEPECOB MIIM O BO3MOXKHOCTH €ro BO3HHKHOBEHHA, KaK TOJIBKO €My
cTaHeT 00 TOM H3BECTHO. 2



2.5. PabotHmk Moxer o6pabarthiBaTh H nepenaBaTk CiyxeOHYI0 HHGOpPMaNuio Npu

cobmonennn neiicteyromux B MAOY «COILl No31y HOPM H TpeOOBaHHH, NPHHATHIX B
COOTBETCTBUH C 3aKOHOAATE1bCTBOM Poccuiickoi ®eneparun.
Paborauk o6s3aH npuHEEMATE COOTBETCTBYIOIIUE Mephl IO obecredYeHHI0 OE30MacHOCTH M
KOH(pHICHUMATEHOCTH HHpOpPMAIHH, 3a HCCaHKIIMOHHPOBAaHHOE pasIiallleHHe KOTOPOH OH
HCCET OTBETCTBCHHOCTh HIM (M) KOTOpas CTalla M3BECTHA €MY B CBS3H C HCIONHEHHEM WM
JOJDKHOCTHBIX 00A3aHHOCTEHH.

2.6. PaboTHMK, HameneHHbIH OpraHH3allHOHHO-PaCIIOPIAUTENEHEIMUA [TOJTHOMOYHSAMH IO
OTHOLICHHUIO K JpYTMM pabOTHMKaM, IOJDKEH CTPEMHTBCS OBITh IS HHX oOpasnom
pod)eCcCHOHaI3Ma, Ge3yTIpedHoit penyTaluy, CocobCTBOBATE (POPMHUPOBAHHUIO B OPTrAHW3AIIMH
MO0 ee [OApa3JeNCHUH OIATONPHATHONO  JUIS 3p¢dexTuBHON paboTel  MoOpaTbHO-
[ICUXOJIOTHYECKOI0 KIIHMATA.

PabotHuk, HanenenHnLi OpraHu3allHOHHO-PaCHOPAAUTEILHEIMHE  TOJHOMOYHAMH  TI0
OTHOIICHHIO K IPYTHM pabOTHHKAM, IIPU3BaH:

" [TPHHHMATL MEDEI IO NPEIyNPEKACHUIO KOPPYIILAH, & TaKkKe MEpHI K TOMY, 4TOOEI
[TOMYMHCHHBIC €My DaOOTHHKH HE NOMYCKATH KOPPYIIHMOHHO OMACHOIO IIOBEJCHHUS, CBOMM
THHHBIM TIOBEICHAEM IT0NABaTh IPUMEP YECTHOCTH, GECTIPHCTPACTHOCTH H CIIPABEIJIMBOCTH;

- HE NOIMYCKaTh CIy4acB NPUHYXKICHHS PabOTHUKOB K YYaCTHIO B HEATENTbLHOCTH
OTATHYCCKUX NAPTHH, OOLIECTBEHHEIX OOBEIMHEHH H PEIUTHO3HBIX OpraHu3aIuii;

- 110 BO3MOXHOCTH IDHHUMATh MEPHI IO NPENOTBPALICHHUIO HIIH YPEryJIHpPOBaHHIO
KOH(JIMKTa MHTEPECOB B Ciydae, eciu €My CTaJl0 M3BECTHO O BO3HHMKHOBEHHH Yy pabOTHHKA
IMYHOM 3aUHTEPECOBAHHOCTH, KOTOpas IPHBOAMT HITH MOJKET NPUBECTH K KOHQIHKTY
HHTEPECOB.

2.7. PykoBogutenns MAQOY «COIII Ne31y» o6g3an IPEACTABISITE CBEAEHHUSA O I0X0Aax, 00
MMyIIECTBE H  00A3aTeNbCTBAX  MMYIIECTBEHHOIO XapaKkTepa B COOTBETCTBHH C
3aKOHOIAaTeJILCTBOM Poccuitckoil ®enepamnu 1 HoBropoackoit o61acTh.

3. PaboTrnmukam 3anpemaercs:

3.1. [IpoBenenne aruranmu, HampaBIeHHOMH npotuB Poccuiickoit ®@enepanun, wu
PaclpOCTPaHCHHE KaK IIPOLECCE TPYIOBOH IEATENHHOCTH, TaK M B MyOIMYHOM MPOCTPaHCTBE
(COLMaANbHBIE CETH, MECCEH/KEDE], CETEBEIE M3[aHUA ¥ MHOE) TUCKPEIMTHPYIOMUX H JIOKHBIX
MaTCpHajioB B OTHOLICHHH pEINEHMH, NPHHUMAEMEBIX OpraHaMH roCy1apCTBEHHOM BJIACTH
Poccutickoit ®eneparnun.

4. PexomeHaaTenbHBIE 3 THYECKHE NPaBUIIa CJIyKe0HOro noBeaeHUus paboTHHKOB

4.1. B cmyxxeGHOM noBeneHUH pabOTHHKY HEOOXOIMMO MCXOIMTH U3 KOHCTHUTYIIHOHHBIX
TOJIOKEHUH O TOM, YTO YENIOBEK, €r0 MpaBa M CBOOOIL! SBISIOTCS BEICIIEH [IEHHOCTBIO, H
KXABIM TpaXJaHWH HMEET IpaBO Ha HENIPUKOCHOBCHHOCTh YaCTHOH KHU3HH, JIMYHYIO H
CEMEHHYIO TaiHy, 3aIUTY YECTH, JOCTOMHCTBA, CBOETO nobporo UMeHH.

4.2. B cmy:xxeOHOM MOBeIeHHH pabOTHHK BO3JIEPKHBACTCA OT:

- 1o0Oro BHUJA BEICKAa3bIBAHHN M NEeHCTBHI JMCKPUMUWHAIIHOHHOIO XapakTepa II0
IPH3HAKaM TIOJ:a, BO3pacTa, pachl, HAMOHAIBHOCTH, S3bIK4, I'PaKIAHCTEA, COIMAITBHOTO,
HMYIIECTBCHHOI'O MM  CEMEHHOIO  IIOJOXKEHHSA, TOMTHYECKMX MW PEIIUTHO3HBIX
NIPEANOYTEHHIA;

- IpyDOCTH, MpOABICHHH NpeHEOPEKHTENLHOIO TOHA, 3aHOCYHMBOCTH, MPEAB3ATHIX
3aMEYaHuH, IPEIbABICHHUA HENPABOMEDPHBIX, HE3ACTyKEHHBIX OOBHHEHHIA;

- YIPO3, OCKOPOMTENBHBIX BEIPDXEHHH WM DEIIMK, [eHCTBHIA, IPENATCTBYIOIIHX
HOPMaJIbHOMY OOIIEHHIO HIIH MPOBOLIMPYIOLIHAX IIPOTHBOIIPABHOE MTOBENECHHE;

- IPHHATHA IMINH BO BpeMs CTyxeOHBIX COBeaHWH, Gecen, MHOro ciryxeGHOro
ODIIEHMS C rpaXKJaHaMHu.

4.3. PaboTHMKHM T1IpHM3BaHEI  CIOCOGCTBOBATH  CBOMM CIIy’)KEOHBIM  ITOBEACHHEM
YCTaHOBJICHHIO B KOJUIEKTMBE  JIEJIOBBIX  B3aMMOOTHOLUCHMHE W KOHCTPYKTHBHOI'O
COTPYAHHYECTBA APYT C APYIOM.

PaboTHMKH  JOMKHBI  6BITH  BEXIMBEIMH, A00poXKeNaTeNbHBIMH, KOPPEKTHBIMH,
BHUMATCJIEHBIMH M NPOSBIIATE TEPIIAMOCTE B OOIIEHHH C MPayKIaHAMH M KOJITEraMH.

4.4. BHemnu# BHI paGOTHHMKA NPH MCIOJHEHHH HM TPYJOBBIX O0SI3aHHOCTEH NOKEH
CIOCOOCTBOBATh YBaKHTEILHOMY OTHOMCHHUIG, rpakaan Kk MAOVY «COIIl Ne31», a rtakke, B



3aBHCHMOCTH OT YCJIOBHH TPYIOBOH NEATEIbHOCTH, COOTBETCTBOBATH JHOO 0OIIENMpHHATOMY
ACIIOBOMY CTHIIIO, KOTOPHIH OTJIHYAKOT CAEPKAHHOCTh, TPAAHIIHOHHOCTh, aKKYpaTHOCTD, JTHOO
YCTAaHOBJICHHOH (OpPME CIELOIEKIbI, KOTOPYI0 HEOOXODMMO IOCTOSHHO IIOANEPKHUBATH B
YUCTOTE H MOPSAIKE.
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